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Registration procedure for new faculty

THH SREAN it
Item Description Remarks
DS
Matters must need to handle
FWOEAIEE | ARSI S 2 CEE RS COREE N RS2 RS | AR
Confirmation RIDAMS SRS H A2 i - IR H R R E - SR DR b 1|k i e

of

HE - FRHIAA A BRE - SEERFIRGE OB - 1 EEREE

SR ) BEYIEN TEBGEAIEE AANFEER  SBEBREAAEEEER) )
Employment FEGHEAEIR HH - ﬁ@kgimfﬁﬁﬁﬁ There is form
A . . output:
The school takes the teacher’s registration date in their department as the Confi .
employment date (if you arrive at the department before the start of the employment onfirmation
period, the start date of the employment period shall be the employment date. If the | Of
start date is a holiday, please arrive at the department in advance during the workday. Employm ent
If you have another full-time job before the date of employment, you should leave
on the day of employment at the latest, and please attach the resignation certificate.)
Please print out the "Confirmation of Employment" and sign it. Please ask the dean
(or director) of the department sign to certify the teacher’s arrival date, and then go
to the personnel department to complete the registration procedures.
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After finishing the " Personnel Information Sheet", print out it and sign on it. Then,
Write down bring it to the personnel department to check. If there are no mistakes, you will There is form

receive it.

the personal output:
information in Personnel
the " Personnel Information
Information Sheet
Sheet"
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Submit Please see the file “Certificates to bring during
certificates registration_Faculty” certificates
inspection
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Receive ID
card When filling out your basic information, please upload a 2-inch half-length frontal | Gjve your
photo as a .JPG file, or submit 1 photo to the Retirement, Pension, and Insurance hoto when
Division of the Personnel Office to scan and create your ID card. Within 3 working p .
days, the card will be given to the service unit to pass on to you, or you will be check-in
notified to collect it.
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Apply for an Inform
NTU online 1. After registration, please go to the NTU Computer and Information Networking message when
account Center to apply for an online account. After printing out and signing the account you check-in

application form, you can send it directly to the Account Room in the Computer
Center. (Application Process)

2. In the future, all matters related to the faculty program will be announced via the



http://apply.cc.ntu.edu.tw/
http://www.personnel.ntu.edu.tw/apply_email.pdf
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school e-mail account.
BRIGKE | FEZS AR R RE MR R B AL | S
%ﬁa FIFRAE © ik 109 SEFERTEFTSIRR AR » B fe 2 Eea s A8 o0 & 68 R R
< 9 A #4m 84,501 TTAEHILRRE -
R A R EE AV N H S R H 4% o DB — %%
ANFE= -
%[?;;E%gg;] There is form
Declaration output:
form for salary Declaration

tax exemption

Salary recipient must fill in the declaration form for salary tax exemption. The
Cashier Division will withhold the tax amount on a monthly basis according to the
spouse and number of dependent relatives; according to the 2020 Annual
Withholding Tax Table, if there are no spouses and dependent relatives, those with
a monthly salary exceeding 84,501 NTD can start withholding tax payments.
Regardless of whether there are dependent relatives, every person must print out
the Dependent Relative Application Form, sign it, and bring it with all other
documents to the Personnel Office during registration.

(The certificate must be attached)
Salary account passbook

form for salary
tax exemption
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coverage for
dependents)
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1. The National Health Insurance is compulsory insurance. Faculty and
staff within the department will be enrolled in the NHI on their
employment start date, and transferred out of the NHI on their
resignation date. Dependents that can be selected for coverage under
supplementary health insurance include the parents, spouse, or children
of the insured.

2. New hires must attend to the following matters: (The insured and their
dependents must act according to their individual circumstances)

(1) For those who have been insured within the country, the transfer out date of the
original insurance will coincide with the enrollment date of the school health
insurance: please immediately declare your enrollment into the NHI in the system.
(2) If you have returned from abroad and one of the following circumstances
applies to you, please contact the responsible agent: a.) Your insurance was
suspended when you originally left the country; b.) Your insurance was
discontinued; c.) You have never been insured

(Please attach the following certificates)
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dependent or
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http://www.personnel.ntu.edu.tw/table3/34005.pdf
http://www.personnel.ntu.edu.tw/table3/34005.pdf
http://www.personnel.ntu.edu.tw/table3/34005.pdf
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1. Foreign nationals must attach a front and back copy of their residence
permit (ARC)
2. For any children over 20 years old, please attach a copy of their student
ID card
3. If any dependents are covered under Non-Relative Insurance, please
attach the “Declaration of Non-relative Insurance"
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(Calculation of
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of Retirement

retirement B BRI and _
years 1B - Compensation
according to 2 B - Fund
length of 3ARRIEE -
service) ABMD -
5. REETIEEH -
After the implementation of the new pension system, on February 1, 1985, those
with years of relevant experience in public enterprises, public office, or
compulsory military service can apply for repayment of pension within 3 months
from the date of employment, so that the years of service will be counted upon
retirement.
1. The relevant seniority is listed in the " Notice of Retirement and Compensation
Fund ". Please check and fill in and sign it, and then print two copies. One copy is
sent to the personnel department for inspection, and the other is self-saved.
2. Those who have the aforementioned seniority and are willing to purchase, please
download the "Application for Supplementary Payment of Pension Fund Seniority
fEpE AL £ & H 25 22" within 3 months from the date of employment, fill in
and attach relevant documents to the personnel department for processing.
Certificates for Attachment
1. Resignation certificate
2. Teacher certificate
3. Certificate of appointment (from this school)
4. Military service discharge order
5. Certificate of professional training
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1. Civil Servant and Teacher Insurance is compulsory insurance. According to the
regulations, every full-time faculty member in the school establishment will be
insured from the date of employment to the date of resignation.



http://www.personnel.ntu.edu.tw/table3/34005.pdf
http://www.personnel.ntu.edu.tw/table3/31007-1.doc
http://www.personnel.ntu.edu.tw/table3/31007-1.doc
http://www.personnel.ntu.edu.tw/table3/31007-1.doc
http://www.personnel.ntu.edu.tw/table3/31044.pdf
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direct blood 2. The Civil Servant and Teacher Insurance Act stipulates that the beneficiary of
relatives, parents, the insured person is himself or his heir; if the heir cannot be determined, the
siblings, beneficiary must be designated. (Statutory heirs are determined in accordance with
grandparents, or the provisions of the Succession Law of the Civil Code, with the exception of
other legal heirs, spouses, in the following order: 1.) Direct blood relatives; 2.) Parents; 3.) Siblings;
they must designate | 4.) Grandparents. If the newly insured personnel do not have the aforementioned
the beneficiaries of | legal heirs, please designate the beneficiary.
the civil servant
insurance) 3. Civil Servant Insurance cash benefits include: disability, pension, death, and
funeral costs for family members. For details, please refer to the Civil Servants and
Teachers Insurance procedure.
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New faculty members who have previously held teaching, research, or specialized
positions, or have full-time work experience in private institutions may attach the
original relevant experience certificates and apply for pay scale reclassification.
This must be processed before the end of the semester.

(Please attach the following certificates)
1. Former public school faculty:
Submit the original certificate/proof of resignation (must include job
title, start/end dates, and salary information at the time of resignation)

2. Former private school faculty:
Submit the original certificate/proof of resignation or proof of teaching
service (must include job title and start/end dates)

3. Former research assistants:
Submit the original contract for inspection (including information on the
amount of monetary compensation)
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Those who already possess a Teacher Certificate of the same or higher level issued
by the Ministry of Education are exempt from re-application

New faculty members who do not have a Teacher Certificate corresponding to the
level of the new job title should report to the Ministry of Education for issuance of
the appropriate certificate. Please go to the “Submission and Notification System
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for College Teachers” in the Department of Higher Education Teacher Resume(Fi Ilin
Qualification and Academic Review Division of the Ministry of Education to the
register and print the “Teacher Qualification Resume.” Please enter the relevant ) .
information from the “Teacher Application.” In order to avoid data loss, please information on
save your work at any time, and the next time you are inputting information, you “Submission
can simply click “Import Resume.” After completion, please print out one original and
and two copies (photocopy on A4 paper after pasting your photo), sign both the .
originals and photocopies, and send them to the Personnel Office along with a disk | Notification
with the saved data (or e-mail) and 1 photo. System for
(Please attach the following certificates) College .
1. Copy of the front and back of the ID card (Foreign nationals must submit a copy Teachers” and
of the passport data page) print it)
2. 1 copy of the highest academic degree certificate
3. 1 copy of the current employment certificate
4. 1 photo (please write your full name and department on the back)
5. 1 copy of personal entry/exit records (the highest academic qualification is from
a foreign institution and has never been used to apply for a Teacher Certificate)
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L B EPHE W (1) AR (IR 1 FERERET S iR |
i) (2) HEWFEETEFEMBIER 1 F N EE R e &
Apply for new | % 3 {E H N#EH HIES) - Inform
faculty THEHIE TR R R 3 R B TSR (b A Ay T - message when
resea_mh Subsidy projects are divided into two categories: you check-in
funding (1) Founded research funding (new teachers within one year after arrival can
apply)
(2) Special research topics funding (assistant professors within one year after
arrival can apply within 3 month after received the special research funding from
the MOST.
Please go the Planning Group of the R&D Department website for downloading
the funding work and application form.
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I. Requirements for single-room dormitory:
1. Full-time faculty and police who are paid within the school institution (except
for attached institutions).
2. Those who do not have a mate or dependents live with them, have special
Apply for circumstances and have been approved by the project.
dormitory 3. Those who have not obtained government assistance to purchase (build) a house | Inform
or loan. message when
you check-in

Il. Requirements for applying for new teacher dormitory:



https://www.schprs.edu.tw/wSite/Control?function=IndexPage
https://www.schprs.edu.tw/wSite/Control?function=IndexPage
https://www.schprs.edu.tw/wSite/Control?function=IndexPage
https://www.schprs.edu.tw/wSite/Control?function=IndexPage
https://www.schprs.edu.tw/wSite/Control?function=IndexPage
https://www.schprs.edu.tw/wSite/Control?function=IndexPage
https://www.schprs.edu.tw/wSite/Control?function=IndexPage
http://ord.ntu.edu.tw/SP/businessAllowance.aspx
http://host.cc.ntu.edu.tw/sec/All_Law/3/3-14.pdf
http://host.cc.ntu.edu.tw/sec/All_Law/3/3-08.pdf
https://ga.ntu.edu.tw/housing/main_ch/index.aspx
http://dorm.bu.ntu.edu.tw/
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1. Newly hired full-time assistant professors who are paid within our school's
establishment and return from overseas should apply within one year from the
beginning of their employment.

2. Who or whose spouse has not been assisted by the government to purchase
(build) a house or loan, or whose spouse is not given a dormitory by government
agencies.

3. Priority is given to those with a foreign Ph.D. degree.

111, If you want to apply for dormitory before you check-in , you can go to ZiJji
E 18444 E to download the application form.

IV. If you want to apply single-room or multiple-rooms, please go to 7557l %
4%t (application management system for dormitory) .
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Apply for the Inform
car parklng 3. 5??53}‘%%5%%35%?%@2%% f?ﬁ@i@ﬁ*ﬁ%ﬁﬁ% 4 ° message When
permit you check-in
1. There are many car parking areas in school, please read carefully :Parking
location map please refer to the general service
division for rates : parking charge rate
2. The parking permit issued according to: Essentials of Campus Traffic
Management in National Taiwan University to get.
3. For details, please refer to the general service division : Information for
Traffic and parking
MASTER | Rk T BAEBRE R tLEFHEA RS | S 5 e
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Application for | FEEACHELHITIEC - - Inform
the member of message when
the NTU The rights and interests of being a member of the "NTU convenient store": you check-in
convenient o _ .
store 1. "Trading right": Members can enjoy the cheaper price than other stores.
2. "Distribution of surplus™: 5% or more is used as a public welfare fund, and the
social affairs meeting decides to handle public welfare activities or other matters
that are beneficial to the society. 70% or more shall be used as the distribution fund
for member transactions, which shall be distributed in proportion to the transaction
amount of members.
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https://ga.ntu.edu.tw/housing/main_ch/index.aspx
https://ga.ntu.edu.tw/housing/main_ch/index.aspx
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https://ga.ntu.edu.tw/main_ch/fileRename/fileRename/1501/477/2/3/%E5%81%9C%E8%BB%8A%E6%94%B6%E8%B2%BB%E6%A8%99%E6%BA%96-A4%E7%89%88-20210515.pdf
https://ga.ntu.edu.tw/upload/cont_att/d19f4458-f2c6-4db4-bd23-d4bf32a79a6c.pdf
https://ga.ntu.edu.tw/general/main_ch/docDetail/1499/90/315/%E7%9B%B8%E9%97%9C%E8%B3%87%E8%A8%8A
https://ga.ntu.edu.tw/main_ch/fileRename/fileRename/93/59/1/3/11005%E6%A0%A1%E7%B8%BD%E5%8D%80%E6%B1%BD%E6%A9%9F%E8%BB%8A%E5%81%9C%E8%BB%8A%E5%A0%B4%E5%8D%80%E4%BD%8D%E5%9C%96.pdf
https://ga.ntu.edu.tw/main_ch/fileRename/fileRename/93/59/1/3/11005%E6%A0%A1%E7%B8%BD%E5%8D%80%E6%B1%BD%E6%A9%9F%E8%BB%8A%E5%81%9C%E8%BB%8A%E5%A0%B4%E5%8D%80%E4%BD%8D%E5%9C%96.pdf
https://ga.ntu.edu.tw/main_ch/fileRename/fileRename/1501/477/2/3/%E5%81%9C%E8%BB%8A%E6%94%B6%E8%B2%BB%E6%A8%99%E6%BA%96-A4%E7%89%88-20210515.pdf
https://ga.ntu.edu.tw/upload/cont_att/d19f4458-f2c6-4db4-bd23-d4bf32a79a6c.pdf
https://ga.ntu.edu.tw/upload/cont_att/d19f4458-f2c6-4db4-bd23-d4bf32a79a6c.pdf
https://ga.ntu.edu.tw/general/main_ch/docDetail/1499/90/315/%E7%9B%B8%E9%97%9C%E8%B3%87%E8%A8%8A
https://ga.ntu.edu.tw/general/main_ch/docDetail/1499/90/315/%E7%9B%B8%E9%97%9C%E8%B3%87%E8%A8%8A
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Bank list: : post office. E.SUN bank, HUA NAN bank

1.According to The bank's service proposal shall be handled by voluntary
participation.

2. Necessary documents: staff card, appointment-related materials.

3. Conditions: The current full-time staff of the school and the bank’s salary
transfer account.

4. The maximum monthly savings amount: 10,000 NTD. (except for the post
office, before the first salary is paid, an unlimited amount can be deposited once an
account is opened).

5. Maximum limit: 700,000 yuan, the part exceeding the limit will be calculated
according to the general current savings deposit card.

6. Interest rate: according to each bank signifies the two-year floating-rate for time
savings deposits.

How to apply for this:

1. How to open an account:

(1) Post office: Applicants should obtain the post office account opening form
at counters 12, 13, and 14 of the cashier group, and then open an account at
the post office.

(2) E.shan Bank: Applicants should open an account at the Guting or Heping
branch of E.shan Bank.

(3) HUA NAN Bank: Applicants should open an account at the Taiwan
University Branch of HUA NAN Bank.




